Searching for words and phrases with the
Find Document application

The Find Document application offers the capability to search for words or phrases
within documents that have been saved in searchable formats, such as Microsoft Word,
Microsoft Excel and the searchable versions of Adobe PDF. The Find Document application
uses the Indexing Service provided by the Windows 2000, Windows Server 2003 and Windows
XP operating systems to locate documents quickly using text searches.

One customer frequently searches OurLibrary document classes containing more than
400,000 pages for specific words and phrases. A list of the results usually appears within ten
seconds.

First consider the simple case of searching for documents containing a single word. The
word is entered into to “Words for text search” textbox as shown below:

H Find Document - PowerEdge420

v5.07.06
Document Class |U. 5. History
Title |
Description |
Words for text search |batt|e

Qlearl thionsl Exit |

Search completed

When the Search button is clicked, a grid will be displayed that shows all documents that
were found that contain the word “battle” or any similar words that start with “battle”. For this
example, the following grid was shown:

! Search Results Q@E|

Title Description File Type |HitCount =
4 Planning for the Past Preserving Florida's Heritage  pdf 3
Lincaoln's Gettysburg Address pdf 2
Rethinking the teaching of the Yietnam War pdf 1 -
1| |
Copy All Documents | Close |
3 documents found.

Note that the “Hit Count” Shows the number of times that words starting with “battle”
were found. Double-clicking the mouse on the leftmost column in a document row will open
and display the documents.
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In this example, double-clicking the mouse on the first row opens Adobe Reader as

shown below:

Planning for the Past:
Preserving Elorida's Heritage
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The user can click on the binoculars icon to perform a search within Adobe Reader (or
Adobe Acrobat). Next, the user can enter the word to search for and click the Search button.

The results will be shown on the right side of the windows, as demonstrated below:

B Adobe Reader - [Planning for the Past.
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and join the Confederacy on January 16, 1861 Approi-
mately 5,000 Floridians died in the Civil War, and the
state: furnished salt, becf, and other fondstuffs to Con-
federate forces.

Recovery after the Civil War was slow as the popu-
lation of Floridians, including some 1,000 freed slaves,
adjusted during military Reconstruction. Some carly
tourists same to hunt and fish or to enjoy Florida's
natural springs, but withouta well-developed rood sys-
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tem, most settlement was limited to coastal areas and
rivers. By the turn of the century, however, the con-
struction of railroad: dthe interior and south
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Florida, beginning a period of rapid growth that con-
tinuss today. During the 10605, Florida’s Cape
Canaveral became the major launching site formanned
space lights as the United States entered thespacs race.
O July 20, 1960, Ploridians joined the rest of the world
to view by telsvision the first landing of man on the
maon, a feat that began at Cape Canaveral with the
launching of Apollo 11. Acenturiss-old Caribbean pres-
ence influences Plorida, and a dramatic influx of
Caribbean and Latin American immigrants during the
List 0 years contributes ta our modern multicthnic
seciety.

Plorida has a rich and fascinating past. It vas 2
gateway ta the New World and is now a threshold to
space. Itscultural heritage embodics the presence and
activities of people for more than 12,000 years. This
heritage s reflected in historic buildings and struc-
tures, prehistoricand historic archagological sites and
artifacts, as well as in the folk traditions of the state’s.
diverse citizenry. All of these resources comprise
Florida's cultural and historical heritage.

A growing appreciation of cultural and historical
resources and newlaws and ordinances s ncouras pres-
ervation. Despite

that trend, eacl

reaches of the state. Agriculture, including citrus; lum-
ber and naval stores; and a fledgling tourist industry
Floridals

Plorida remained sparsely populated until the 1020s
The Florida Land Boom of the 10205 brought rapid
drowth until its col-
lapse in 1026,
ushering Florida
into economic de-
pression prior to the
Great Depression

During World
War IL, military bases
were  established
across the state, tok-
+] &5xilin

. archaeslogical

buildings are bull-
dozed

sites destroyed,
and cultural tradi-
tions forgotten
Numerous possi-
bilities exist for
individuals and in-
stitutions to
preserve Florida's
heritage. “Plan-
ning for the Past
Prescrving
Plorida's Heritage™
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Finished searching for:

battle

Total instances found:

3
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Results:

(7 BATTLE OF OLUSTEE RE-ENACTME

k1 Battle of Olustee fought in

£ ¥

5 Done
5 Use Advanced Search Options
@ Complete Adobe Reader 6.0 Help
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Next, we can search for a phrase or name simply by entering the text into the to “Words
for text search” textbox as shown below:

H Find Document - PowerEdge420 El@@
v5.07.06
Document Class [u. 5. History
Title ||
Description |
words for text search |A|exander Hamilton

§earch| gearl th\onsl Exit |

Search completed

The results are shown in a grid, as follows:

H Search Results ['._|['E|E|
Title Description File Type |HitCount
L4 Federalist Papers on the Presidency Federalist 68-59-70 pdf 3
Tyranny and Faction in The Federalist pdf 2
Declaration of Independence Text only - no signatures pdf 1
Resource Guide for Civic Engagement CityCares Citizen Academy pdf 1
4| | 2
Copy All Documents | Close |
4 documents found.

Searching by names can be tricky due to variations as well as middle names and initials.
The following search can locate a person’s name within a document:

M Find Document - PowerEdpe4 20 E@@

vS.07.06

Document Class [U. 5. History
Title

Description ‘

Wwords for text search ‘Barbara E Mattick

Search I Qlearl thlonsl Exit |

Search completed

The grid containing the results is shown below:

H Search Results E”Elg|
Title Description File Type |HitCount
» Planning for the Past Preserving Florida's Heritage pdf 2
Copy Al Documents Close
1 documents found.
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However, a search for “Barbara Mattick” fails to return any documents. A search for
“Mattick” will return documents but the results may include persons named Mattick with other
first names.

Several reserved words can be used with text searches, including “and”, “or” and “near”.
We could search for “Barbara NEAR Mattick” to find a name without specifying the middle
name or initial, as shown below:

H Find Document - PowerEdge4 20 E@E
v5.07.06
Document Class [u. 5. History

Title |

Description |

words for text search |Barbara near Mattick

gearl th\onsl Exit |

FEaaran ]

Search completed

The reserved words are defined in the following table:

RS%Z%Ed Usage
AND Locate documents containing both words — such as “dog AND cat”.
OR Locate documents containing either word — such as “dog OR cat”.
NEAR Locate documents where the words appear within 50 words of each other.
Notes:
1. Text searches using the Windows Indexing Service are usually case-insensitive.

However, searching for a name that includes an initial may require capitalizing
the initial.

Convention index value searches can be combined with text searches. For
example, we could search for documents that were added to OurLibrary after
January 1, 2005 that contain a specific word or phrase. Find Document limits the
search to documents that meet the conventional criteria and then performs a text
search using only those documents.

When documents are initially added to an OurLibrary repository, the documents
may not be added to the Indexing Service for several minutes or longer. When
the repository computer is busy, Windows suspends the Indexing Service.

Technical information regarding the Windows Indexing Service can be found at
www.msdn.microsoft.com. You could then search the MSDN site for “Indexing
Service” to return a list of articles regarding this service. Note that the Find
Document app uses the Indexing Service Query Language Dialect 2 by default.

The OurLibrary repository server or workstation requires configuration to enable
text searching. The Adobe I-Filter must be installed in order to search Adobe
PDF files.




